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JOB TITLE:


Higher Level Teaching Assistant 

Grade:


TSAT Band D 

Hours: 


32.5 hours per week 

           39 weeks per year
Responsible to:

SENCO

1. JOB PURPOSE:

To be responsible for planning and preparing lessons/learning activities and delivering these to a whole class.  

To be responsible for recording and reporting on development, progress and attainment. 

To manage and supervise pupil behaviour, and contribute to the maintenance of effective school administration.
2. KEY ACCOUNTABILITIES

· Demonstrate an understanding of and take responsibility for promoting high standards of literacy, articulacy and the correct use of standard English.

· When teaching reading, demonstrate a clear understanding of phonics.

· Use formative and summative assessments to secure pupils' progress.

· Be accountable for progress of pupils in your group within lessons or in your intervention group.

· When teaching maths, demonstrate a clear understanding of appropriate teaching strategies.

· To actively promote the School’s Equal Opportunities Policy and observe the standard of conduct which prevents discrimination taking place.
· To maintain awareness of and commitment to the School’s Equal Opportunity Policies in relation to both employment and service delivery.
· To fully comply with the Health and Safety at Work Act 1974 etc, the School’s Health and Safety Policy and all locally agreed safe methods of work.
· To be in charge of small groups of children at off site activities.

· At the discretion of the Head Teacher, such other activities as may from time to time be agreed consistent with the nature of the job described above.
· To work with colleagues to achieve School Improvement and Development Plans, objectives and targets.
· To participate in continuous professional development and Performance Management and contribute to the identification of their own development needs.
3. PRINCIPAL RESPONSIBILITIES/DUTIES

Teaching and Learning

Under the professional oversight and with the supervision of a suitably qualified and experienced teacher:-
· To plan, organise and manage structured learning activities that reflect their knowledge of the national curriculum and enable pupils to progress in their learning.
· To assess pupil needs, support pupil learning, evaluate and adjust lesson plans as necessary.

· Create a structured positive learning and well organised environment.

· Monitor pupil responses to learning through observation, structured assessment and formative marking against pre-determined learning objectives and evaluate these to inform target setting.
· Systematically record achievements in lessons, collecting evidence of attainment.
· Provide objective and accurate feedback sensitively for pupils and parents and keep teachers informed of pupil progress.
· Ensure any lessons planned are pitched and delivered at the right level for the pupils.
· Provide guidance and support to enable pupils to find answers to questions and tasks set, using knowledge of each pupil’s differing levels of development and ability to ensure progression and continuity.

· Implement local and national learning strategies e.g. literacy, numeracy and make effective use of opportunities provided by other learning activities to support the development of relevant skills.

· Support the use of IT as a learning aid (including the use of specialist curriculum software), assisting pupils to develop IT competence and independent use of systems.

· Ensure resources used are appropriate, including any specialist equipment as required.
· Mark pupil work, recording progress and achievement.

· Administer/supervise and mark tests as required.

· Prepare and design teaching materials (e.g. lesson sheets, handouts).

· Establish a clear framework for classroom discipline, anticipate and manage behaviour constructively and promote self-control and independence.

· Develop and implement strategies for behaviour management.

· Promote positive values, attitudes and good pupil behaviour and deal with any conflicts and incidents.

· Manage pupils who are showing socially unacceptable or challenging behaviour.

· Establish productive working relationships with pupils using appropriate strategies to encourage pupil engagement and participation in activities.

· Promote the inclusion and acceptance of all pupils within the classroom.
Person Specification

· Previous experience of working with children in a learning environment.

· Flexibility – willing to adapt to unexpected changes.

· Have been awarded Higher Level Teaching Assistant Status.

· Excellent numeracy and literacy skills, equivalent to level 2 in English and Maths.

· Training in relevant learning strategies, e.g. literacy.

· Specialist skills/training in curriculum or learning area, e.g. ICT.

· Good understanding of child development and learning processes.

· Understanding of statutory frameworks relating to teaching.

· Excellent organistational and interpersonal skills.

· Ability to relate well to children and adults.

· Ability to work on own initiative.

