
POSITION: HLTA
 
JOB OVERVIEW 
 
Summary of role 
The role of the Higher Level Teaching Assistant (HLTA) you will support teaching and learning across the school, working with individuals, small groups, and whole classes. You will play a key role in improving educational outcomes and contributing to the school's inclusive learning environment. You will support pupils with a wide range of additional needs including ASC, as directed.
 
Reports to: 	 
Reports in:  	 
  
 
JOB DESCRIPTION
 

	KEY TASKS 
	General Responsibilities 

	 
	· Support teaching and learning activities across a range of subjects.
· Deliver planned lessons to whole classes in the absence of the teacher.
· Assist in planning, preparing, and evaluating learning activities under the direction of a teacher.
· Provide targeted support to students with additional needs, including SEN, EAL, or those requiring catch-up interventions.
· Monitor and assess pupil progress, providing feedback to teachers.
· Help maintain a safe, stimulating, and inclusive learning environment.
· Contribute to pupil reports and attend relevant meetings or reviews.
· Support with behavior management and pastoral care.


	
	

	
	

	
	

	
	

	
	

	
	
 



 

	Person Specification 

	
	Essential 
	Desirable

	Qualifications
	· GCSE in English and Maths
	· HLTA status (or willingness to work towards it).
· Level 2 Award in Support Work in Schools. 
· Level 3 Teaching Assistant Diploma. 
· Level 2 Certificate in Supporting Teaching and Learning in Schools.
· Other qualifications relevant to a school setting

	Experience
	· Proven experience working with children or young people in a school setting.
· Strong literacy, numeracy, and ICT skills.
· Ability to manage groups of pupils effectively and adapt to changing situations.


	· 

	Knowledge
	· Understand needs of young children 
· Understand Child development and the ways in which children learn, including an interest in education
· Understand the roles played by various adults in a child’s education 
· Understanding of behavior management strategies 
· Clear understanding of supporting pupils with SEND 

	

	Skills and Attributes
	· 
	· 

	Personal Qualities
	· Be an effective team player that works collaboratively and effectively with others
· Excellent interpersonal skills, communicating (verbally and in-writing) effectively to a wide-range of audiences
· Support, motivate and inspire both colleagues and pupils by leading through example
· Suitability to work with children
· Confidence, warmth, sensitivity, reliability and enthusiasm 
 

	Equal Opportunities and Commitment
	Commitment to equality of opportunity for all regardless of gender, disability, religion, and ethnic origin

Demonstrate a commitment to:
· safeguarding and child protection equalities
· promoting the school’s vision, values and ethos
· high quality, stimulating learning environment
· relating positively to and showing respect for all members of the school and wider community
· ongoing relevant professional self-development



 
	 
I have read and understood the responsibilities for the position of XXXXXXXXX.  I am aware that the Job Description is subject to change accordance with the needs of the business.  

	Name: 
 
	 

	Signed: 
 
	 
	Date:       
	 


 
Inspired Learning Group is committed to safeguarding and promoting the welfare of children & young people and expects all staff to share this commitment. Applicants must be willing to undergo child protection screening, as all new staff will be subject to enhanced DBS clearance, identity checks, qualification checks and employment checks to include an exploration of any gaps within employment, two satisfactory references and registration with the Disclosure and Barring Service (DBS).
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